
RECOMMENDATIONS 
For 

Wichita Police Officers 
AGREEMENT TO APPEAR PROCESS 

Wichita Public Schools 
 
 

Decision Point: (1) Take to JIAC now or (2) Issue Agreement to Appear 
 
Decision should be based upon: Safety of the Public and Safety of the Juvenile 
 
Any juvenile arrested for a felony and/or who is on court supervision and those juveniles who 
are likely to flee or pose a risk to the community or themselves, shall be taken directly to the 
Juvenile Intake and Assessment Center (JIAC) in Wichita.  Ultimately, the decision is made by 
the law enforcement officer and/or his/her supervising officers.  A juvenile can be taken directly 
to JIAC for any offense if deemed appropriate by the officer.  Absent unusual circumstances, 
when a juvenile is determined to be a Child in Need of Care (CINC) and placed in Police 
Protective Custody, the child shall be transported to the Wichita Children’s Home. 
 
At time of issuance of Agreement to Appear: 
 

 Tell the juvenile and responsible parties that law enforcement can take the juvenile to 
JIAC right now for intake and assessment.  Let them know that if they agree to make 
an appointment with JIAC staff as stated on the ATA form and follow through with the 
intake and assessment process, that you will release the juvenile to the responsible party 
rather than take the juvenile to JIAC now.  The responsible party may be the parent, 
someone other identified by the parent, or someone identified on the juvenile’s Pupil 
Information Form (PIF).  The responsible party will need to provide proper 
identification during the release of the juvenile. 

 

 Tell the juvenile and the responsible parties that this process will allow them to make an 
appointment that better meets their schedules rather than going to JIAC immediately. 
 

 Let the juvenile and the responsible parties know that the District Attorney’s Office will 
be informed of their cooperation in this process.  Let them know that in any future legal 
proceedings the juvenile’s performance and/or cooperation in regards to this process 
may be taken into consideration by the District Attorney’s Office. 
 

 Also, let them know that the juvenile intake and assessment process is designed to help 
them access and receive needed services in the community. 

 
Wichita Police Department: When entering the Kansas State Incident Report into 

E-Justice, please ensure that Records notifies JIAC @ JIAC.sedgwick.gov of this 

incident. 

JIAC staff needs a copy of the ATA in order to properly assess the juvenile. 

Please provide white copy of ATA to JIAC, canary copy to parent, and pink copy to school. 

 
 
8/11/2011 



 

 Departamento Correccional del Condado de Sedgwick  

 

ACUERDO PARA COMPARECER 

 
Nombre del Menor (Apellido, Primer Nombre, Segundo Nombre) Fecha 

Nacimiento 
Edad Raza Sexo Escuela 

Dirección Ciudad Estado Código Postal Teléfono de Casa 

Padre/Tutor/Otro * Nombre (Apellido, Primer Nombre, Segundo Nombre) Otro Teléfono 

 

Padre/Tutor/Otro *Dirección (Si es diferente a la del menor) 

*Parte identificada como responsable distinta al padre 

 

Usted ha sido acusado de la siguiente violación(es) a la ley: 

Descripción de la Ofensa Numero de Artículo de la Ley de Kansas 

1  

2  

3  

 

______________________________________________________             ____________       ______________ 
Nombre del Oficial   # de Identificación  Número de CasoFecha y Hora 

 

EN LUGAR DE TRANSPORTE 
 

La Ley de Kansas (Artículo K.S.A. 38-2330) requiereque el Centro de Registro y Evaluación de Menores 

Infractores (JIAC por sus siglas en Inglés) debe evaluar a todos los menores puestos bajo custodia por un oficial 

encargado de hacer cumplir la ley. Como menor que ha sido puesto bajo custodia, se le ordena a usted y su 

padre o tutor llamar a JIAC para sacar una cita de evaluación dentro de las 24 horas siguientes a haber 

recibido esta notificación. 

Juvenile Intake and Assessment Center 

(Centro de Registro y Evaluación de Menores Infractores) 

700 South Hydraulic 

Wichita, KS  67211 

Teléfono (316) 660-5350 

Fax (316) 660-3111 

ACUERDO PARA COMPARECER 

 

Al firmar debajo, reconozco que yo soy la persona nombrada arriba, y en lugar de ser transportado al 

Centro de Registro y Evaluación de Menores Infractores por un oficial de la ley, yo estoy de acuerdo en 

presentarme a comparecer tal y como se ha ordenado. 

 

 

 

________________________________________               ________________________________________ 
Firma del MenorFirma del Padre o Tutor 

 
Departamento de Policía de Wichita: Cuando registre un Reporte de Incidente del Estado de Kansas en "E-Justice", asegúrese que 

"Records" notifique a JIAC enJIAC.sedgwick.govacerca de este incidente.Por favor proporcione la copia 

azul del Acuerdo para Comparecer al padre, la amarilla a JIAC, y la rosa a la escuela. 

 



Agreement to Appear (ATA) 
Next Steps 
For Parent and Student 
 

1. Review the Agreement to 
Appear form. 

2. Contact JIAC at (316)660-5350 
within 24 hours of being issued 
the ATA and schedule an 
assessment appointment. 

3. Parent and student will attend 
and participate in the JIAC 
assessment. 
(approximately one hour) 

4. Cooperate and follow through 
with the appropriate 
community services identified 
by the JIAC assessment. 

 

How does the ATA work? 
Law enforcement could take the student to 
JIAC immediately for intake and assessment. 
However, if the student and parent/guardian 
agree to make an appointment with JIAC as 
stated on the ATA form and follow through 
with the intake and assessment process, then 
the Wichita Police officer will release the 
student to the responsible party rather than 
take the student to JIAC.  The responsible 
party may be the parent, someone identified 
by the parent, or someone identified on the 
student’s Pupil Information Form (PIF).  The 
responsible party will need to provide proper 
identification during the release of the 
student. 
 
This process will allow the student and 
parent/guardian to make an appointment 
within 24 hours that better meets their 
schedules, rather than going to JIAC 
immediately. 
 
The District Attorney’s Office will be informed 
of the student and parent/guardian’s 
cooperation in the process.  The student’s 
performance and/or cooperation in regards to 
this process may be taken into consideration 
by the District Attorney’s Office in any future 
legal proceedings.  
 
The juvenile intake and assessment process is 
designed to help access and receive services in 
the community.   

What are the offenses that 
will be considered for the 
ATA? 
 
The student may be eligible for issuance of an 
ATA for low-level offenses that may include 
but are not limited to: 

 Disorderly conduct 

 Possession of marijuana or alcohol 

 Open container 

 Minor vandalism/Destruction of 
property 

 Petty theft 
 
Ultimately the decision is made by the Wichita 
Police officer; the student may be taken  
directly to JIAC for any offense if deemed 
appropriate by the officer. 
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The Agreement to Appear process  

is administered through the  

 

City of Wichita  
Police Department 

Norman Williams, Chief of Police 

 
 

In collaboration with the following agencies: 

 

Wichita Public Schools 

John Allison, Superintendent 

 
 

Sedgwick County 
Department of Corrections 

Mark Masterson, Director 

 

 
 

 

 

 

 

ATA 

Agreement 

To 

Appear 
      

      
 

An Arrest Alternative  
for Students Committing  

Low Level Offenses  
within the  

Wichita Public Schools 
 

 

We believe…. 
 

 Wichita Police Department officers will 
refer students to the school for conflict 
resolution alternatives rather than 
make an arrest(s) for the offenses of 
disorderly conduct or disturb the peace 
unless a greater public safety concern 
exists. 

 

 Filing a complaint against a student, 
placing restraints on a student and 
transporting a student to secure 
detention should not be taken lightly. 

 

 The ATA provides parents/guardians 
and students a cooling off period 
before scheduling an appointment with 
JIAC, allowing the assessment process 
to take place in a more positive way. 

 

 Avoiding formal arrest, handcuffing, and 
transporting the student to JIAC may 
help the student avoid being negatively 
labeled by peers, teachers, and parents. 

 

 Using the ATA will allow SROs to 
remain on school campuses 
maintaining their presence and role in 
providing security for all students 
instead of transporting students to 
JIAC for low level offenses. 

 

 Agreeing to appear by appointment with 
their parent/guardian, the student will 
avoid association with more serious 
juvenile offenders at JIAC while being 
processed and/or waiting to be picked 
up by their parent/guardian. 

 
 
 

 
 
 



Acuerdo Para Comparecer
Pasos Siguientes 
Para el Padre y Estudiante 
 
1. Revise el formulario de Acuerdo 

Para Comparecer. 
2. Contacte al Centro de Registro y 

Evaluación de Menores Infractores 
(JIAC por sus siglas en Inglés)en el 
(316)660-5350 dentro de las 
siguientes 24 horasde haberse 
emitido el Acuerdo Para 
Comparecer y programe una cita 
para la evaluación 

3. El Padre y estudiante asistirán y 
participarán en la evaluación de 
JIAC. (aproximadamente una hora) 

4. Coopere y cumplaconel servicio 
comunitario identificado como 
apropiado en la evaluación de JIAC. 
 

¿Cómo funciona el Acuerdo 
para Comparecer? 
Los agentes de la ley pueden llevar al estudiante a 
JIAC inmediatamente para su registro y 
evaluación. Sin embargo,si el estudiante y un 
padre/tutor están de acuerdo en hacer una cita con 
JIACtal y como se establece en el formulario de 
Acuerdo para Comparecery cumplen con el 
proceso de registro y evaluación, entonces el 
Oficial de Policía de Wichita liberará al estudiante 
a la parte responsable en lugar de llevarlo a JIAC.  
La parte responsable puede ser el padre, alguien 
identificado por el padre, o alguien identificado en 
el Formulario de Información del Alumno.  La 
parte responsable necesitará proporcionar 
unaidentificación apropiada durante la liberación 
del estudiante. 
 
Este procesopermitiráal estudiante y al 
padre/tutor hacer una cita dentro de las 
siguientes 24 horasde acuerdo a su 
disponibilidad de horarios, en lugar de ir a JIAC 
inmediatamente. 
 
La Oficina de la Fiscalíaserá informada de la 
cooperación del estudiante y su padre/tutor en el 
proceso.El desempeño y/o cooperación del 
estudiante en relación a este proceso podría ser 
considerado por la Oficina de la Fiscalía en 
cualesquiera procedimientos legales futuros.  
 
El proceso de registro y evaluación del menor 
infractor estádiseñado para ayudarlo a tener 
acceso y recibir servicios en la comunidad.   
 

¿Cuáles son las ofensas que 
seránconsideradaspara el 
Acuerdo Para Comparecer? 
 
El estudiantepuede ser elegible para que se emita 
un Acuerdo Para Comparecer por ofensas de nivel 
menor que pueden incluir pero no se limitan a: 

 Alteración del Orden Publico 

 Posesiónde mariguana o alcohol 

 Recipiente de bebida alcohólica abierto 

 Vandalismo Menor/Destrucciónde 
propiedad 

 Robo de Poca Monta 
 
En última instancia la decisiónes tomada por el 
Oficial de Policía de Wichita;el estudiante puede 
ser llevado directamente a JIAC por cualquier 
ofensa siel oficialasí lo considera apropiado. 
 
 

http://www.nicholls.edu/about/wp-content/uploads/2008/04/grad.jpg
http://isd15learnandgrownews.pbworks.com/f/1242140044/2-19-2009 candids 029.jpg
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El Proceso de Acuerdo Para Comparecer es 

administrado a través del 

 

Departamento de Policía de la 
Ciudad de Wichita  

Norman Williams, Jefe de Policía 

 

 
 

Encolaboracióncon las siguientes agencias: 

 

Wichita Public Schools 

(Escuelas Públicas de Wichita) 

John Allison, Director del Sistema Escolar 

 
 

Condado de Sedgwick  
DepartamentoCorreccional 

Mark Masterson, Director 

 

 
 

 

 

 

 

Acuerdo  

para 

comparecer 

 
 

     

 
 

Una Alternativa al Arresto 
paraEstudiantes que Hayan 
Cometido Ofensas de Nivel  

Menor dentrode las 
Escuelas Públicas de Wichita  

 
 

 

Creemos…. 
 

 Los Oficiales del Departamento de Policía 
de Wichita referiremos a los estudiantes a 
la escuela para alternativas de resolución 
de conflictosen lugar de hacer un arresto(s) 
por ofensas de alteración del orden público 
o perturbación de la paz a menos que exista 
alguna preocupaciónmayor por la 
seguridad pública. 

 

 El registro de una queja contra un 
estudiante, colocar restricciones en un 
estudiante y transportar a un estudiante a 
una detención de seguridad no debe ser 
tomado a la ligera. 

 

 El Acuerdo Para Comparecer proporciona a 
los padres/tutores y a los estudiantes un 
periodo de enfriamiento antes de 
programar la cita con JIAC, permitiendo 
que el proceso de evaluación se lleve a cabo 
de una manera más positiva. 

 

 Al evitar el arresto formal, los grilletes y la 
transportación del estudiante a JIACpuede 
ayudarle a evitar que sea etiquetado 
negativamente por sus compañeros, 
maestros y padres. 

 

 El uso del Acuerdo Para Comparecer 
permitirá que los Oficiales de Apoyo en las 
Escuelas (SRO por sus siglas en Inglés), 
permanezcan en el campus escolar 
manteniendo su presencia y su 
representación para proporcionar 
seguridad a todos los estudiantes en lugar 
de estar transportándolos a JIAC por 
ofensas de bajo nivel. 

 

 Al hacer un Acuerdo Para Comparecer por 
medio de una cita con el padre/tutor, el 
estudiante evitará su asociacióncon 
menores infractores mas graves en JIAC 
mientras es procesado y/o mientras espera 
a ser recogido por el padre/tutor. 

 

 
 
 
 



 

Sedgwick County Department of Corrections 

 

AGREEMENT TO APPEAR 
 

 
Youth’s Name (Last, First, Middle) Date of Birth Age Race Gender School 

Address City State Zip Home Phone 

Parent/Guardian/Other* Name (Last, First, Middle) 

 

Other Phone 

 

Parent/Guardian/Other* Address (If different from youth’s address) 

*Identified responsible party other than parent 

 

You have been accused of the following violation(s): 

 
Offense Description Kansas Statute Number 

1  

2  

3  

 

______________________________________________________             ____________       ______________ 
    Officer Name                           ID #                        Case Number                Date and Time 

 

IN LIEU OF TRANSPORT  
 

Kansas Law (K.S.A. 38-2330) requires that the Juvenile Intake and Assessment Center (JIAC) must assess all 

juveniles taken into custody by a law enforcement officer.  As a juvenile who has been taken into custody, you 

and a parent or legal guardian are directed to call JIAC for an assessment appointment within 24 hours 

after receiving this notice. 

Juvenile Intake and Assessment Center 

700 South Hydraulic 

Wichita, KS  67211 

Phone (316) 660-5350 

Fax (316) 660-3111 

 
AGREEMENT TO APPEAR 

 

By signing below, I acknowledge that I am the person named above, and in lieu of transport to the 

Juvenile Intake and Assessment Center by a law enforcement officer, I agree to appear as directed. 

 

 

 

________________________________________               ________________________________________ 
                               Juvenile’s Signature                                                                          Parent/Guardian’s Signature 

 

Wichita Police Department: When entering the Kansas State Incident Report into E-Justice, please ensure that Records 

notifies JIAC @ JIAC.sedgwick.gov of this incident. 

                Please provide blue copy of ATA to parent, yellow copy to JIAC, and pink copy to school. 



Example                       
  IJP Snapshot – Child’s Name                    

DOB  ____________     Landline:   (___)_________ (h)          Parents:  ___________ (___) ________ (c)            
Age ____     Home Address:  ___________________________                     ___________ (___) ________ (c)   

                                                                                                                                                                                                                                                                    May 31, 2012 

Child’s 

Picture 
Parent’s 

Picture 

For These Situations  In General Diagnoses 
Behavior Do Do Do Not 

 
 
 
 
 
 
 
 
 
 

   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Child’s legal name: 
Age: 
DOB: 

 

 

 

Child’s Picture 
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NON-BINDING 

MEMORANDUM OF UNDERSTANDING 

BETWEEN 

 

UNIFIED SCHOOL DISTRICT NO. 259, 

SEDGWICK COUNTY, KANSAS; 

 

18TH JUDICIAL DISTRICT COURT, JUVENILE DIVISION; 

 

SEDGWICK COUNTY DEPARTMENT OF CORRECTIONS, 

JUVENILE INTAKE AND ASSESSMENT; 

 

WICHITA POLICE DEPARTMENT; 

 

DEPARTMENT OF SOCIAL AND REHABILITATION SERVICES, 

THE WICHITA REGION; 

 

DCCCA; 

 

YOUTHVILLE; 

 

SEDGWICK COUNTY DEVELOPMENTAL DISABILITY 

ORGANIZATION; 

 

AND 

 

COMCARE 
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I. PURPOSE OF NON-BINDING MEMORANDUM OF 

UNDERSTANDING 

 
 This Non-binding Memorandum of Understanding (“Memorandum”) is entered into between the 18th 

Judicial District Court, Juvenile Division (hereinafter referred to as the Juvenile Court), Unified School 

District No. 259, Sedgwick County, Kansas (hereinafter referred to as the School System), the Sedgwick 

County Department of Corrections, Juvenile Intake and Assessment (hereinafter referred to as JIAC), the 

Wichita Police Department (hereinafter referred to as the Police), the Kansas Department of Social and 

Rehabilitation Services, Wichita Regional Office (hereinafter referred to as SRS), DCCCA, Youthville, the 

Sedgwick County Developmental Disability Organization (hereinafter referred to as Sedgwick CDDO), and 

COMCARE Children Services (hereinafter referred to as COMCARE) for the purpose of establishing a non-

binding memorandum of understanding between community agencies (hereinafter referred to as the Parties) 

involved in the handling of Students with special needs who are alleged to have committed a delinquent act on 

Alternative School premises.  The Parties understand and agree that this Memorandum is non-binding upon 

the Parties hereto, the intent being that each party will use its best efforts to comply with the terms and 

conditions of this Memorandum.  In addition, the Parties agree that certain misdemeanor delinquent acts and 

School System policies violations defined herein as the Focused Acts can be handled by the School System in 

conjunction with other Parties without arrest by the Police and booking and formal processing by JIAC.  

  

 The Parties acknowledge and agree that decisions affecting the filing of a complaint against a Student 

with special needs and whether to place restraints on a Student and place a Student in secure detention should 

not be taken lightly, and that a non-binding memorandum of understanding delineating the responsibilities of 

each party when involved in making a decision to seek arrest, formal processing, and/or the filing of a 

complaint alleging the Student is a delinquent child would promote the best interests of the Student and the 

community. 

 

 The Parties acknowledge and agree that this Memorandum is a cooperative effort among the public 

agencies named herein to establish guidelines for the handling of school related delinquent acts against public 

order which are defined herein as the Focused Acts.  The Parties further acknowledge and agree that the 

guidelines contained herein are intended to establish uniformity in the handling of a Student who has 

committed one of the Focused Acts as defined herein while simultaneously ensuring that each case is 

addressed on a case by case basis to promote a response proportional to the various and differing factors 

affecting each Student’s case.  The Parties acknowledge and agree that the manner in which each case or 

incident is handled by the Police School Resource Officer, school Principal or designee, and/or the Juvenile 

Court is dependent upon the many factors unique to each Student that include, but are not limited to, the 

Student’s background, present circumstances, disciplinary record, academic record, general demeanor and 
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disposition toward others, mental health status,  the Student’s Crisis Plan, and the Student’s Individual 

Behavior Plan including a De-escalation Plan, and other factors.  Therefore, the Parties acknowledge that 

Students involved in the same incident or similar incidents may receive different and varying responses 

depending on the factors and needs of each Student with special needs. 

 

 The Parties acknowledge that a cooperative effort will be made by the Parties to coordinate intake 

services to insure that children who do not meet criteria for placement in secure detention or present a high 

risk to re-offend are not detained and instead are appropriately placed with parent(s), relative(s), or other 

appropriate foster care setting.    

 

II. DEFINITIONS 

 
A.  “Student[s]” means a child officially enrolled in a School System Alternative School with special 

needs including but not limited to: an exceptionality of intellectual disability; an exceptionality of 

developmental disabilities; mental health disabilities;  currently served  by case managers and/or 

therapeutic services to address their needs in conjunction with school personnel. 

 

B. “Focused Acts” are misdemeanor type delinquent acts involving offenses against order including but 

not limited to a fight between two or more people, disrupting public school, disorderly conduct, 

obstruction of Police (limited to acts of truancy where a Student fails to obey an officer’s command to 

stop or not leave campus), and criminal trespass (not involving damage to property).  

 

C. “Individualized Education Plan (IEP)” is a written document listing, among other things, the special 

educational services that the Student will receive. The IEP is developed by a team that includes the 

Student's parents and school staff. When a Student receives special education services under the 

Individuals with Disabilities Education Act (IDEA), he or she must have an Individualized Education 

Program (IEP). 

 

D. “Behavior Intervention Plan (BIP)” is a plan made the IEP Team whereby they take the observations 

made in a Functional Behavioral Assessment and turn them into a concrete plan of action for 

managing a Student's behaviors of concern in the school setting.  The BIP is added to the IEP. 

 

E. “Crisis Plan” is a plan referred to in the BIP created by the IEP Team and agency providers that 

explains the steps to follow and who to contact when a Student escalates to a crisis level and/or 

appears to become in danger of harming self or others. 
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F. “Police Crisis Intervention Team Officer (CIT Officer)” is a law enforcement officer specially trained 

in the area of mental health behaviors and needs. 

 

G. “Violent Behavior” is when a Student behaves in a manner that results in Excessive Property Damage 

and/or could result in harm to self or others when the Student has the apparent ability to cause such 

harm. 

 

H. “Violent Physical Assault” is when the Student intentionally injures another party in a manner that 

results in bruises, cuts, and/or tissue or bone damage. 

 

I. “Homicidal Behavior” is when a Student makes a threat to kill someone and has the apparent ability 

to follow through with it or takes actions to harm or maim with the intent to kill. 

 

J. “Suicidal Behavior” is when the Student expresses intent, verbalizes a plan or takes actions that may 

result in his/her death. 

 

K. “Excessive Property Damage” is the destruction of valuable items such as computers, furnishings or 

facility structures. 

 

L. “Alternative Schools” means Greiffenstein Alternative Elementary School, Chisholm Life Skills 

Center, Wells Alternative Middle School, Levy Special Education Center and Sowers Alternative 

High School. 

 

 

III. TERMS OF MEMORANDUM OF UNDERSTANDING 

 

A. Crisis Plan and Individual Behavior Intervention Plan in Cases Where 

a Student has Committed a Focused Act. 

   
 Misdemeanor type delinquent acts involving offenses against public order including a fight 

between two or more people, disrupting public school, disorderly conduct, obstruction of police 

(limited to truancy where a Student fails to obey an officer’s command to stop or not to leave 

campus), and criminal trespass (not involving damage to property) shall not result in filing of a 

complaint alleging delinquency or arrest.  The Parties agree that the response to the commission of a 

Focused Act by a Student should be determined by the Principal or designee after reviewing the 

Student’s Crisis Plan and Behavior Intervention Plan including a De-escalation Plan.  The Parties 

agree that each incident will be addressed on a case by case basis to promote a response proportional 
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to the various and differing factors affecting each Student determined within his/her Individualized 

Education Plan (IEP). 

 

1.  First-tier responders. Within the classroom setting, school staff members are to follow the 

classroom behavior system, individual Behavior Intervention Plans and Crisis Plans when 

addressing problematic behavior.  They initiate research-based interventions before requesting 

assistance with a Student unless there has been a Violent Physical Assault. 

    

2. Second-tier responders.  When a staff member has a Student who is showing signs of escalation 

and has tried the appropriate interventions without success, the child study team or security may 

be called.  If the child study team personnel are unable to move the Student to another location 

safely, security will be contacted to remove the Student, initiate de-escalation interventions, and 

continue implementing the Crisis Plan.  When the Student exhibits Violent Behavior, or commits 

a Violent Physical Assault resulting in the injury of another person, Police will be contacted to 

assist, a CIT Officer will be requested and will respond as available. The parent/guardian will 

also be notified. 

 

3. Third-tier responders.  If the Student continues to escalate, the parent and/or identified 

community service providers, as identified in the Student’s IEP, will be contacted for assistance.  

If the Student does not have community service support, the parent and Student will be referred to 

JIAC to complete an assessment survey. 

 

4. Fourth-tier responders. If the Student’s community service support providers have not been 

successful in de-escalating the Student, Police will be contacted to assist and a CIT Officer will be 

requested and will respond as available to assist.  If the Student exhibits homicidal or Suicidal 

Behavior at any time throughout the de-escalation process, Police or a CIT Officer will be 

contacted to assist and/or file a report, then the Student will be taken to COMCARE Crisis for a 

Mental Health Assessment or to a secure mental health facility.   

 

B. Procedures After Crisis Behavior is Managed. 

  
 After the incident and once the Student returns to the school setting, the staff will follow the 

Crisis Prevention Intervention Coping Model to work toward changing the Student’s behavior and 

improving staff response to future crisis situations.  

 

 After multiple intakes for a Student who continues to experience “crisis” level behavior, and 

who is suspected of neglect due to lack of parents/guardians follow-through on recommended services 

for that Student, SRS will be contacted by making a new report to the Kansas Protection Report 
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Center (1-800-922-5330).  The report should indicate the attempts to help the parent(s) engage in 

services for the Student and the continued crisis incidents.     Bruce Brown at SRS may be contacted 

(316-337-6117) to consult on the report and/or facilitate appropriate contact with an SRS Social 

Worker. 

 

C. Procedures for Handling Suspected MOU Violations. 
 

 If a Student is transported to JIAC, the Program Manager will email the intake summary to 

the Sedgwick County Juvenile Justice Liaison for the purposes of Memorandum oversight.  The 

information will then be shared back to the appropriate parties involved on a case by case basis.  

 

IV. DURATION AND MODIFICATION OF THE MEMORANDUM  OF 

UNDERSTANDING 

 
This Memorandum shall become effective immediately upon its execution by all Parties hereto and 

shall remain in full force and effect until such a time as terminated in writing by any party to the 

Memorandum.  This Memorandum shall terminate effective the day written termination is provided to all 

Parties.  This Memorandum may be modified at any time by written amendment to the Memorandum 

executed by all Parties hereto. The Parties acknowledge and agree to meet monthly for the first year of 

implementation to provide oversight of the Memorandum by reviewing data and make recommendations to 

the heads of each agency on any modification to the Memorandum. 
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Alternative School Procedures  

for Responding to Student Acting Out Behavior 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

In the Classroom 

Within the classroom setting, school staff members are to follow the classroom behavior 

system, individual Behavior Intervention Plans and Crisis Plans when addressing problematic 

behavior.  They initiate a number of research based interventions before requesting assistance 

with a Student unless there has been a Violent Physical Assault.   

When a staff member has a Student who is showing signs of escalation and has tried the 

appropriate interventions without success, the child study team or security may be called to 

assist.  Often, the third party is able to de-escalate the situation.  When the Student continues to 

escalate, the Student may be removed to a quiet area outside of the classroom.   

 

Child Study Team Member 

If the Student continues to escalate 

and the child study team personnel 

are unable to move the Student to 

another location safely, security 

will be contacted.  Implementation 

of the Student’s Crisis Plan will be 

continued. 

Security 

When the Student continues to escalate 

after removal and de-escalating 

interventions have been initiated and 

proven unsuccessful, Security and school 

staff will continue implementing the Crisis 

Plan and contact the appropriate parties. 

If the Student commits 

a violent assault 

resulting in the injury of 

another person, Police 

will be contacted to 

assist and a CIT Officer 

will be requested and 

will respond as 

available. 

If the Student exhibits 

Homicidal or Suicidal 

Behavior, Police will be 

contacted.  A CIT Officer 

will be requested and will 

respond as available to 

assist, and/or take the 

Student to COMCARE 

Crisis for a Mental Health 

Assessment or to a secure 

mental health facility. 

If the Student 

does not 

currently have 

community 

service 

support, the 

parent and 

Student will 

be referred to 

JIAC to 

complete an 

assessment.  

If the Student continues to escalate, the parent and/or identified 

community service providers will be contacted for assistance.  

If the Student has 

community service 

support that has 

not been successful 

in de-escalating the 

Student, Police will 

be contacted to 

assist and a CIT 

Officer will be 

requested and will 

respond as 

available. 

After the incident and once the Student returns to the school setting, the staff will follow the Crisis 
Prevention Intervention Coping Model to work toward changing the Student’s behavior and 
improving staff response to future crisis situations.  

 






